[image: ]ANNEX 3 - iSupport Procurement - Administrative Forms 
As part of the proof required in the invitation to tender point 54, tenderers and any partnership members and subcontractors are requested to complete the applicable forms below.

[bookmark: _Toc347152232]Form 1: Tender overview form


	Tenderer Name
	

	Address
	


	Post Code
	

	Tel
	

	E-mail
	

	Web Site (if applicable)
	

	Legal Status
	

	Statutory registration number
	

	VAT registration number
	

	Name and contact details of the Contact Person for this tender

	

	Name and title of the Legal Signatory(ies) of the contract
[Name(s) and title(s)]
	



Partnership and subcontracting (see Chapter 2.1.6 of the Call for tender) 
Is this tender submitted by a partnership?    		Yes    	No
If `yes` then please provide names of the consortium members in form 3 and complete declarations in form 4
Does this tender foresee subcontracting?   		Yes    	No
If `yes` then please provide names of subcontracted parties in form 3 and complete declarations in form 5

Form 2: Tenderer declaration

I the undersigned, as an authorized representative of: 

	Tenderer Name   
	

	Address
Website
	


hereby declare to have examined and accepted in full the content of the iSupport Call to tender and its annexes.
 I also hereby acknowledge to have taken special note of and subsequently declare:
· to have examined and accepted the provisions set in the minimum Terms and Conditions (Chapter 4) in their entirety without reservation or restriction;
	Name:   
	

	Signature:
	

	Position:
	

	Date:
	





Form 3 - Partnership and subcontracting administrative information

Partnership information
	Member 1 - Name
	Address and website

	
	

	Member 2 - Name
	

	
	

	Member n…. - Name
	

	
	



Subcontracting information
	Subcontractor 1
	Address and Website
	Indication of tasks that will be carried out by the subcontractor including % of overall tasks

	
	
	

	Subcontractor 2
	
	

	
	
	

	Subcontractor n…
	
	

	
	
	



Please note that all Partnership members and subcontractors must also complete forms 4 and 5 respectively. 

Form 4: Partnership member declaration 
To be completed and signed by each member of the Partnership in the case that a Partnership submits a tender. 
I the undersigned, as an authorized representative of:
	Partnership Member Name   
	

	Address
Website
	


hereby declare 
· the intention to collaborate with [name of the tenderer] in the execution of the tasks related to the tender referenced below;
· to have examined and accepted in full the content of the iSupport Call to tender, its annexes.
I also hereby acknowledge to have taken special note of and subsequently declare
· to have examined and accepted the provisions set in the Minimum Terms and Conditions (Chapter 4) without reservation or restriction;
	Name:   
	

	Signature:
	

	Position:
	

	Date:
	




Form 5: Subcontractor declaration
To be completed and signed by each respective subcontractor in the case that tasks will be subcontracted. 
I the undersigned, as an authorized representative of:
	Subcontractor Name   
	

	Address
[bookmark: _GoBack]Website
	


hereby declare 
· the intention to collaborate with [name of the tenderer] in the execution of the tasks related to the tender referenced below;
· hereby declare to have examined and accepted in full the content of the iSupport Call for tender and its annexes; 
· I also hereby acknowledge to have taken special note of and subsequently declare
· to have examined and accepted the Minimum Terms and Conditions (Chapter 4) in their entirety without reservation or restriction;
	Name:   
	

	Signature:
	

	Position:
	

	Date:
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Form 6: Checklist

This checklist may be used by the tenderers to ensure that their tender contains the vital elements and is submitted correctly.

	The tender must be submitted in two sealed envelopes, which contains :
	☐

	3 originals of the letter of application and the technical description of the solution. The front page of the technical proposal shall be signed by a legal representative of the tenderer.
	☐



	1 original of the applicable administrative forms signed by a legal representative of the tenderer(s) or subcontractor.
	☐


	1 original of the documentation requested in par. 54 in Chapter 2.2.3 of the Call for tender.
	☐


	1 USB flash drive containing an electronic copy of all documentation submitted.
	☐


	1 original of the financial proposal (pricing form) including the Requirement pricing list for lot 1
Each page of the Pricing Form shall be signed by a legal representative of the tenderer.
	☐

	The outer envelope must be sealed with adhesive tape and signed across the seal in order to guarantee the confidentiality and integrity of data.
	☐
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